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Requests for Proposals 
T o A d m i n i ster th e L oui si an a S w eet Potato A d v erti si n g  &  D ev elopm en t C om m i ssi on ’ s 

A d v erti si n g ,  Prom oti on  an d  Pub li c  Relati on s Prog ram  
 
 
Contracting State Agency 
 
 L oui si an a S w eet Potato A d v erti si n g  &  D ev elopm en t C om m i ssi on  
 L oui si an a D epartm en t of A g ri c ulture &  F orestry  
 
State Agency Contacts 
 
 Ren é  P. S i m on ,  D i rec tor D eli v ery  A d d ress:  
 L oui si an a S w eet Potato A d v erti si n g  W an d a P. W ard  
 an d  D ev elopm en t C om m i ssi on  C on trac ts/ G ran ts 
 L oui si an a D epartm en t of A g ri c ulture &  F orestry  5 8 25  F lori d a B oulev ard  
 P. O . B ox  6 3 1  2nd F loor,  E x ec uti v e O ffi c e 
 B aton  Roug e,  L A   7 0 8 21 -0 6 3 1     B aton  Roug e,  L A   7 0 8 0 6  
 ( 225 )  9 22-1 23 4       ( 225 )  9 22-1 23 4  
 rsi m on @ ld af.state.la.us     W an d a_ w @ ld af.state.la.us 
 
D ead l ine f or R eceiv ing Com p l eted  P rop osal  
 
 Proposals m ust b e rec ei v ed  b y  th e S tate A g en c y  C on tac t b y  c lose of b usi n ess ( 4 : 3 0  p.m .)  on  
F ri d ay ,  M arc h  1 9 ,  20 1 0 . 
 
 
D ef initions 
 
T E R M  D E F I N I T I O N  
Contractor A f irm  or ind iv id u al  w h o is aw ard ed  a contract 
P rop osal  A resp onse to an R F P  
P rop oser A f irm  or ind iv id u al  w h o resp ond s to an R F P  
R F P  A req u est f or p rop osal s 
Sh al l ,  M u st,  or W il l  D enotes m and atory l angu age;  a req u irem ent th at m u st b e 

m et w ith ou t al teration 
Sh ou l d ,  Can,  or M ay D enotes d esirab l e,  non-m and atory l angu age 
 
 
G eneral  
 
 T h e L oui si an a S w eet Potato A d v erti si n g  &  D ev elopm en t C om m i ssi on  i s an  ag en c y  c reated  b y  
th e S tate L eg i slature an d  i s c om pri sed  of R.S . 3 : 4 5 1  th roug h  R.S . 3 : 4 5 8 ,  estab li sh ed  w i th i n  th e 
L oui si an a D epartm en t of A g ri c ulture &  F orestry . 
 
 F un d i n g  av ai lab le to th e C om m i ssi on  c om es from  assessm en ts pai d  b y  h an d lers,  proc essors 
an d  sh i ppers of L oui si an a sw eet potatoes.  F un d s av ai lab le to c arry  out th i s prog ram  w i ll total 
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approximately $4 5 0 , 0 0 0  f or a th ree year period ,  n ot to exc eed  $1 0 0 , 0 0 0  f or year on e,  $1 5 0 , 0 0 0  f or 
year tw o,  an d  $2 0 0 , 0 0 0  f or year th ree. 
 

T h e L ou is ian a S w eet P otato A d v ertis in g  &  D ev elopmen t C ommis s ion  is  res pon s ib le f or 
c arryin g  ou t a prog ram of  ad v ertis in g ,  promotion  an d  pu b lic  relation s  to in c reas e th e c on s u mption  of  
L ou is ian a s w eet potatoes  b oth  w ith in  th e s tate an d  ou t-of -s tate.  T h rou g h  th is  prog ram,  th e 
C ommis s ion  s eek s  to pres en t a pos itiv e mes s ag e to th e c on s u mer th at L ou is ian a s w eet potatoes  are 
n u tritiou s  an d  h ealth f u l an d  s h ou ld  b e in c lu d ed  in  ev eryon e’ s  d iet,  an d ,  in  f ac t,  s h ou ld  b e in c reas ed  in  
u s e. 
  
 T h e L ou is ian a S w eet P otato A d v ertis in g  &  D ev elopmen t C ommis s ion  s eek s  an  ad v ertis in g  
ag en c y to prov id e ad v ertis in g ,  promotion  an d  pu b lic  relation  s erv ic es  relativ e to th is  prog ram.  T h e 
s elec ted  propos er w ill b e res pon s ib le f or th e f ollow in g  tas k s :  
 

1 . T h e d ev elopmen t of  an  ad v ertis in g ,  promotion  an d  pu b lic  relation s  prog ram s trateg y. 
 

2 . T h e d es ig n  an d  prod u c tion  of  c reativ e materials  th at as s is t in  th e implemen tation  of  th e 
prog ram approv ed  b y th e C ommis s ion . 
 

3 . M ed ia res earc h ,  plan n in g  an d  b u yin g ,  med ia c on tac ts ,  traf f ic k in g  of  c reativ e materials ,  
in v oic e au d itin g ,  an d  s erv ic in g  th e ac c ou n t,  prin c ipally targ eted  to th e prin t med ia. 
 

4 . T h e d ev elopmen t an d  c oord in ation  of  a promotion  an d  pu b lic  relation s  prog ram as  may 
b e appropriate an d  approv ed  b y th e C ommis s ion ,  in c lu d in g  prin t materials  an d  
promotion al items . 

 
T h e c on trac t w ill b e ef f ec tiv e J u ly 1 ,  2 0 1 0  - J u n e 3 0 ,  2 0 1 3 .  I n  n o ev en t s h all th e term of  th e 

c on trac t exc eed  3 6  mon th s . 
 
A ll w ork  w ill b e d on e u n d er th e d irec tion  an d  s u perv is ion  of  R en é  S imon ,  D irec tor of  th e 

L ou is ian a S w eet P otato A d v ertis in g  &  D ev elopmen t C ommis s ion . 
 

C on trac tor’ s  f ees  w ill b e b as ed  on  an  h ou rly c ompen s ation  oth er th an  med ia s erv ic es  in  w h ic h  
C on trac tor w ill b e paid  u p to 1 5 %  c ommis s ion  on  all med ia plac ed .  
 
 P aymen ts  to th e c on trac tor w ill b e mad e mon th ly u pon  rec eipt of  itemiz ed  b illin g  in v oic e. 
 
 
Desired Qualifications to be Considered 
 

1 . T h e propos er s h ou ld  s u b mit all in f ormation  req u es ted  b elow . 
 
2 . T h e propos er s h ou ld  s u b mit a f in an c ial s tatemen t prepared  in  ac c ord an c e w ith  

g en erally ac c epted  ac c ou n tin g  s tan d ard s  f or th e mos t rec en t f is c al year of  th e 
propos er,  a letter of  g ood  s tan d in g  f rom a b an k  w ith  w h om th e propos er prin c ipally 
d oes  b u s in es s  an d  an y oth er in f ormation  in d ic atin g  a g ood  f in an c ial s tan d in g . 

 
3 . T h e propos er s h ou ld  s u b mit a n otariz ed  s tatemen t of  v erif iab le med ia an d  prod u c tion  

b illin g s  f or eac h  of  th e tw o prev iou s  c alen d ar or f is c al years .  T h e s tatemen t s h ou ld  
s pec if y b illin g s  b y type of  med ia. 
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4. T h e  p r o p o s e r  s h o u l d  b e  s t a f f e d  t o  p e r f o r m  t h e  f o l l o w i n g  s e r v i ce s :  
 
 a . A cco u n t  s e r v i ce s  a n d  m a n a g e m e n t  
 b . C r e a t i v e  
 c. M e d i a  s e r v i ce s  s u ch  a s  r e s e a r ch ,  p l a n n i n g ,  b u y i n g ,  i n v o i ce   

a u d i t i n g  a n d  p o s t  a n a l y s i s  
 d . P u b l i c r e l a t i o n s  a n d  p r o m o t i o n s  
 e . P r o d u ct i o n  m a n a g e m e n t  
 
5. T h e  p r o p o s e r  s h o u l d  h a v e  b e e n  i n  o p e r a t i o n  a t  l e a s t  t w o  y e a r s .  T h e  s e l e ct e d  p r o p o s e r  

m a y  j o i n  w i t h  o t h e r  p a r t n e r s  o r  s u b co n t r a ct o r s  t o  p e r f o r m  t h e  s e r v i ce s  o u t l i n e d  h e r e i n .  
T h e  s e l e ct e d  p r o p o s e r  w i l l  b e  h e l d  f u l l y  r e s p o n s i b l e  f o r  t h e  w o r k  p e r f o r m e d  b y  o t h e r  
p a r t n e r s  o r  s u b co n t r a ct o r s  a n d  f o r  a n y  p a y m e n t s  t o  b e  m a d e  t o  o t h e r  p a r t n e r s  a n d  
s u b co n t r a ct o r s .   

 
 
W o r k  t o  b e  P e r f o r m e d  a n d  S c o p e  o f  S e r v i c e s  R e q u i r e d  
 
 T h e  s e r v i ce s  l i s t e d  b e l o w  s h o u l d  s u p p o r t  a  p r o g r a m  p r i n ci p a l l y  d i r e ct e d  t o w a r d  a d v e r t i s i n g  
o t h e r  t h a n  t e l e v i s i o n ;  s u p p l e m e n t e d  w i t h  a  co o r d i n a t e d  p u b l i c r e l a t i o n s  a n d  p r o m o t i o n  p r o g r a m . 
 

1 . P r o v i d e  a d v i ce  a n d  co u n s e l  t o  t h e  C o m m i s s i o n  o n  a n  a d v e r t i s i n g ,  p r o m o t i o n  a n d  p u b l i c 
r e l a t i o n s  p r o g r a m  t o  a cco m p l i s h  t h e  o b j e ct i v e  o f  i n cr e a s i n g  t h e  co n s u m p t i o n  o f  
L o u i s i a n a  s w e e t  p o t a t o e s .  P r i n ci p a l  e m p h a s i s  s h a l l  b e  d i r e ct e d  t o w a r d  p r i n t  
a d v e r t i s i n g  a n d  p r o m o t i o n a l  m a t e r i a l s . 

 
2 . R e s e a r ch  a n d  r e co m m e n d  a n  a d v e r t i s i n g ,  p r o m o t i o n  a n d  p u b l i c r e l a t i o n s  p r o g r a m  

d e s i g n e d  t o  a cco m p l i s h  t h e  p r o g r a m  o b j e ct i v e . 
 
 P r o g r a m  a ct i v i t i e s  a n d  f u n ct i o n s  o f  a n  a g e n cy  w i l l  i n cl u d e  a n y  co m b i n a t i o n  o f  t h e  

f o l l o w i n g :  
  

a . I d e n t i f y  n a t i o n a l  p r o m o t i o n  a n d  m a r k e t i n g  o p p o r t u n i t i e s  w h i ch  w i l l  a s s i s t  i n  
s a l e s  o f  L o u i s i a n a  s w e e t  p o t a t o e s  ( f r e s h  a n d  ca n n e d .)  

 
b . D e v e l o p  a n  a d v e r t i s i n g  a n d  p r o m o t i o n  p l a n  w h i ch  a d d r e s s e s  b o t h  n a t i o n a l  

co n s u m e r s  a n d  t h e  n a t i o n a l  f o o d  b r o k e r  i n d u s t r y . 
 
 c. C r e a t e  a n d  p r o d u ce  p r i n t -r e a d y  a r t  f o r  d i r e ct  m a i l  p r o m o t i o n s . 
 

d . C r e a t e  a n d  p r o d u ce  p r i n t  a d v e r t i s i n g  f o r  t h e  n a t i o n a l  co n s u m e r  m a r k e t  a n d  f o o d  
b r o k e r  i n d u s t r y . 

 
e . P l a n  a n d  p l a ce  m e d i a  f o r  n a t i o n a l  co n s u m e r  a d v e r t i s i n g  i n  co n s u m e r  

m a g a z i n e s  a n d  f o r  t h e  n a t i o n a l  f o o d  b r o k e r  i n d u s t r y  i n  t r a d e  p u b l i ca t i o n s . 
 

f . C r e a t e  a n d  p r o d u ce  p r i n t -r e a d y  a r t  f o r  p o i n t -o f -p u r ch a s e  s a l e s  m a t e r i a l s  f o r  u s e  
i n  g r o ce r y  s t o r e s . 

 
g . C r e a t e  a n d  p r o d u ce  p r i n t -r e a d y  a r t  f o r  s w e e t  p o t a t o  r e ci p e  b o o k l e t s  f o r  

d i s t r i b u t i o n  t o  co n s u m e r s . 
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h. C r e a t e  a n d  p r o d u c e  p r i n t -r e a d y  a r t  f o r  a  c o n t e s t  b r o c hu r e  f o r  t he  a n n u a l  
L o u i s i a n a  S w e e t  P o t a t o  N a t i o n a l  B r o k e r ’ s  D i s p l a y  C o n t e s t  f o r  t he  c a n n e d  s w e e t  
p o t a t o  m a r k e t  a n d  p a r t i c i p a t e  i n  j u d g i n g  t he  e n t r i e s  i n  t he  c o n t e s t . 

 
3. P r o v i d e  m e d i a  s e r v i c e s ,  i n c l u d i n g  m e d i a  r e s e a r c h,  p l a n n i n g ,  m e d i a  p l a c e m e n t ,  

t r a f f i c k i n g  o f  c r e a t i v e  m a t e r i a l s ,  i n v o i c e  a u d i t i n g ,  ha n d l i n g  a l l  m e d i a  c o n t a c t  a n d  
s e r v i c i n g  t he  m e d i a  a c c o u n t s .  M e d i a  s e r v i c e s  w i l l  p r i m a r i l y  b e  f o r  a d v e r t i s e m e n t s  
p l a c e d  i n  s t a t e ,  r e g i o n a l  o r  n a t i o n a l  c o n s u m e r  m a g a z i n e s  a n d  t r a d e  p u b l i c a t i o n s . 

 
4. P a y  m e d i a  a n d  o t he r  v e n d o r s  f o r  g o o d s  a n d  s e r v i c e s . 
 
5. P r o v i d e  a l l  n e c e s s a r y  d o c u m e n t a t i o n  o f  i n v o i c e s . 
 
6. D e v e l o p  a n d / o r  a c q u i r e  p r o m o t i o n a l  i t e m s  a s  a p p r o v e d  b y  t he  C o m m i s s i o n . 
 
7. D e s i g n  a n d  p r o d u c e  p r i n t -r e l a t e d  i t e m s  a s  a p p r o v e d  b y  t he  C o m m i s s i o n . 
 
8. P r o v i d e  m o n t hl y  a c c o u n t i n g  o f  a l l  m o n i e s  e x p e n d e d .  T he  s t a t e m e n t  s ha l l  i n c l u d e  a  

b r e a k d o w n  o f  c o n t r a c t o r ’ s  f e e s  a n d  e x p e n s e s  b y  p r o j e c t  o r  s e r v i c e  c a t e g o r y . 
 
9. D e v e l o p  a d v e r t i s i n g  a n d  o t he r  p r o g r a m  b u d g e t s .  M a i n t a i n  b u d g e t  c o n t r o l  a n d  

a p p r o p r i a t e  r e c o r d s  w hi c h m a y  b e  a u d i t e d  b y  t he  r e s p o n s i b l e  a g e n c i e s  o f  s t a t e  
g o v e r n m e n t . 

 
10. P r o v i d e  u s u a l  a n d  c u s t o m a r y  a c c o u n t  s e r v i c e s ,  i n c l u d i n g  a t t e n d a n c e  a t  a l l  C o m m i s s i o n  

m e e t i n g s  a n d  c o n s u l t a t i o n  r e g a r d i n g  t he  s e r v i c i n g  o f  t he  a c c o u n t .  A l l  t r a n s p o r t a t i o n  
c o s t s  t o  a t t e n d  C o m m i s s i o n  m e e t i n g s  s ha l l  b e  b o r n e  b y  t he  c o n t r a c t o r .  ( T he  
C o m m i s s i o n  m e e t s  3 t i m e s  p e r  y e a r .)  

 
 
I n f o r m a t i o n  R e q u e s t e d  i n  P r o p o s a l  
( N O T E :   O N E  S I G N E D  O R I G I N A L  P R O P O S A L  S H A L L  B E  R E Q U I R E D ;  F O U R  A D D I T I O N A L  
P R O P O S A L S  A R E  R E Q U E S T E D .)  
 
I n  a d d i t i o n  t o  t he  c o m p l e t e d  C e r t i f i c a t i o n  S t a t e m e n t  ( A t t a c hm e n t  A ,  p a g e  8) ,  t he  p r o p o s e r  s ho u l d  
i n c l u d e :  
 

1. B r i e f  d e s c r i p t i o n  o f  p r o p o s e r ’ s  hi s t o r y . 
 
2 . C o p y  o f  a  f i n a n c i a l  s t a t e m e n t  p r e p a r e d  i n  a c c o r d a n c e  w i t h g e n e r a l l y  a c c e p t e d  

a c c o u n t i n g  s t a n d a r d s  f o r  m o s t  r e c e n t  f i s c a l  y e a r  o f  t he  p r o p o s e r ,  l e t t e r  o f  g o o d  
s t a n d i n g  f r o m  a  b a n k  w i t h w ho m  t he  p r o p o s e r  p r i n c i p a l l y  d o e s  b u s i n e s s ,  a n d  a n y  o t he r  
i n f o r m a t i o n  i n d i c a t i n g  a  g o o d  f i n a n c i a l  s t a n d i n g . 

 
3. F o u r  c r e d i t  r e f e r e n c e s . 
 
4. N o t a r i z e d  s t a t e m e n t  o f  p r o p o s e r ’ s  m e d i a  a n d  p r o d u c t i o n  b i l l i n g s  f o r  e a c h o f  t he  t w o  

p r e v i o u s  c a l e n d a r  o r  f i s c a l  y e a r s .  T he  s t a t e m e n t  s ho u l d  s p e c i f y  b i l l i n g s  b y  t y p e  o f  
m e d i a . 

 
5. S t a t e  t he  p e r c e n t a g e  o f  m e d i a  s e r v i c e  b i l l i n g s  w hi c h a r e  p r o v i d e d  b y  p r o p o s e r ’ s  

p e r s o n n e l  a n d  t ho s e  p r o v i d e d  b y  a n y  s u b c o n t r a c t  w i t h a  m e d i a  s e r v i c e s  c o m p a n y . 
 
6. C u r r e n t  p r o p o s e r ’ s  c l i e n t  l i s t . 
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7. N u m b e r  o f  f u l l -t i m e  a g e n c y  e m p l o y e e s  b y  f u n c t i o n  o r  d e p a r t m e n t  s u c h  a s  c r e a t i v e ,  

p u b l i c  r e l a t i o n s ,  m e d i a ,  a c c o u n t  s e r v i c e s / a d m i n i s t r a t i v e ,  e t c .  I n c l u d e  o r g a n i z a t i o n a l  
c h a r t . 

 
8 . N a m e s  o f  k e y  p e r s o n n e l  b y  f u n c t i o n  a n d  b r i e f  p r o f e s s i o n a l  b a c k g r o u n d  o f  e a c h .  

I n d i c a t e  w h i c h  e m p l o y e e s  w o u l d  b e  a s s i g n e d  t o  t h i s  a c c o u n t ,  p a r t i c u l a r l y  t h e  a c c o u n t  
e x e c u t i v e ,  m e d i a  d i r e c t o r ,  m e d i a  p l a n n e r  a n d  m e d i a  b u y e r ;  a n d  p u b l i c  
r e l a t i o n s / p r o m o t i o n  p e r s o n n e l . 

 
9 . N a m e s  o f  a c c o u n t s ,  i f  a n y ,  s i m i l a r  t o  t h i s  o n e  w h i c h  t h e  p r o p o s e r  h a s  h a n d l e d  i n  t h e  

p a s t ,  o r  i s  c u r r e n t l y  h a n d l i n g ,  p a r t i c u l a r l y  f o o d  a n d  b e v e r a g e  p r o d u c t s . 
 
10 . S a m p l e s  o f  w h a t  t h e  p r o p o s e r  c o n s i d e r s  b e i n g  i t s  b e s t  a d v e r t i s i n g  a n d  p r i n t e d  

p r o m o t i o n  p i e c e s  w i t h  p r i n c i p a l  e m p h a s i s  o n  a d v e r t i s i n g  o t h e r  t h a n  t e l e v i s i o n .  S u b m i t  
o n e  c o p y  e a c h . 

 
11. S t a t e m e n t  o f  w h y  t h e  p r o p o s e r  f e e l s  i t  s h o u l d  b e  c o n s i d e r e d  f o r  t h i s  a c c o u n t . 
 
12 . S u b m i t  a  s c h e d u l e  o f  h o u r l y  c h a r g e s  f o r  p e r s o n n e l  w h o  w i l l  b e  u s e d  t o  a d m i n i s t e r  t h i s  

p r o g r a m .  S e e  A t t a c h m e n t  B,  “ S a m p l e  A t t a c h m e n t ” ,  p a g e  17. 
 
13 . D e s c r i p t i o n  o f  m e d i a  r e s e a r c h ,  p l a n n i n g  a n d  b u y i n g  c a p a b i l i t i e s . 
 
14 . A  d e s c r i p t i o n  o f  a n  a d v e r t i s i n g  ( o t h e r  t h a n  t e l e v i s i o n ) ,  p u b l i c  r e l a t i o n s  a n d  p r o m o t i o n  

p l a n  c r e a t e d  f o r  a  m a j o r  c l i e n t  i n  t h e  p a s t  t w o  y e a r s .  S t a t e  h o w  t h e  p l a n  w a s  
d e v e l o p e d  a n d  w h a t  r e s u l t s  w e r e  a c h i e v e d .  A t  p r o p o s e r ’ s  o p t i o n ,  a  s e c o n d  p l a n  m a y  
b e  s u b m i t t e d  t o  d e m o n s t r a t e  c r e a t i v e  a b i l i t y  t o  d e v e l o p  a n d  i m p l e m e n t  s u c h  a  p l a n . 

 
15. A n  e s t i m a t e  o f  p r o p o s e r ’ s  c o m p e n s a t i o n  o n  t h e  b a s i s  o f  a  $4 50 , 0 0 0  t h r e e  y e a r  b u d g e t ,  

n o t  t o  e x c e e d  $10 0 , 0 0 0  f o r  y e a r  o n e ,  $150 , 0 0 0  f o r  y e a r  t w o ,  a n d  $2 0 0 , 0 0 0  f o r  y e a r  
t h r e e ,  w h i c h  i s  b a s e d  o n  t h e  C o m m i s s i o n ’ s  b u d g e t  p r o j e c t i o n s  f o r  t h e  n e x t  t h r e e  y e a r s ,  
t o  i m p l e m e n t  a  p r o p o s e d  a d v e r t i s i n g ,  p u b l i c  r e l a t i o n  a n d  p r o m o t i o n  p l a n .  A  
c o m p e n s a t i o n  p r o p o s a l  m a y  i n c l u d e  o n e  o r  m o r e  o f  t h e  f o l l o w i n g  m e t h o d s  o f  
c o m p e n s a t i o n : 

 
 a . F l a t  r a t e  p e r  h o u r  o f  s e r v i c e  p e r f o r m e d . 
 

b . V a r i a b l e  r a t e s  p e r  h o u r  o f  s e r v i c e s  p e r f o r m e d  a n d  a c c o r d i n g  t o  s e r v i c e s  
p r o v i d e d . 

 
c . M e d i a  C o m m i s s i o n s . 
 

17. P r o f e s s i o n a l  a c c r e d i t a t i o n s ,  m e m b e r s h i p s  i n  p r o f e s s i o n a l  o r g a n i z a t i o n s  a n d  a w a r d s  
r e c e i v e d  w i t h i n  t h e  a d v e r t i s i n g  i n d u s t r y  i n  t h e  l a s t  t w o  y e a r s . 

 
18 . S t a t e m e n t  a g r e e i n g  t o  b i l l  t h e  C o m m i s s i o n  i n  a c c o r d a n c e  w i t h  s t a t e  t r a v e l  r e g u l a t i o n s  

f o r  a l l  r e i m b u r s a b l e  t r a v e l  e x p e n s e s .  T r a v e l  t o  a t t e n d  3  C o m m i s s i o n  m e e t i n g s  a n n u a l l y  
w i t h i n  t h e  S t a t e  i s  r e q u i r e d . 

 
19 . D e v e l o p  a  p r o p o s e d  p l a n  o r  c o n c e p t  w h i c h  w o u l d  d e m o n s t r a t e  t h e  p r o p o s e r ’ s  a b i l i t y  t o  

a c c o m p l i s h  t h e  o b j e c t i v e s  o f  t h i s  p r o g r a m . 
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Selection Procedure 
 

1 . A l l  p r o p o s a l s  r e c e i v e d  b y  t h e  c l o s e  o f  b u s i n e s s  ( 4 : 3 0  p .m .)  n o  l a t e r  t h a n  F r i d a y , M a r c h  
1 9 , 2 0 1 0  w i l l  b e  r e v i e w e d  b y  a  s e l e c t i o n  c o m m i t t e e . 

 
2 . I n i t i a l  e v a l u a t i o n  w i l l  b e  b a s e d  u p o n  t h e  c o n t e n t  o f  w r i t t e n  p r o p o s a l s  o n l y .  A f t e r  i n i t i a l  

s c o r i n g  i s  c o m p l e t e d , t h o s e  p r o p o s e r s  w h o  a r e  r e a s o n a b l y  s u s c e p t i b l e  o f  b e i n g  
s e l e c t e d  f o r  a w a r d  m a y  b e  a s k e d  t o  p r o v i d e  a n  o r a l  p r e s e n t a t i o n  o f  t h e i r  p r o p o s a l  t o  
t h e  C o m m i s s i o n . 
 

A ll item s  of  req uired inf orm a tion m us t b e a ns w ered f or th e p rop os a l to b e cons idered 
b y  th e s election com m ittee.  
 
E a c h  o f  t h e  f i v e  ( 5 )  c a t e g o r i e s  w i l l  b e  r a t e d  o n  a  0 -1 0  p o i n t  s y s t e m , b a s e d  u p o n  t h e  c r i t e r i a  
a n d  w e i g h t s  s p e c i f i e d  i n  # 7  b e l o w .  
 
3 . A  r e p r e s e n t a t i v e  o f  t h e  s e l e c t i o n  c o m m i t t e e  m a y  i n s p e c t  t h e  p h y s i c a l  f a c i l i t i e s  o f  t h e  

f i n a l i s t s  p r i o r  t o  t h e  p r e s e n t a t i o n s  b e f o r e  t h e  C o m m i s s i o n . 
 
4 . T h e  p r o p o s e r s  t h a t  q u a l i f y  f o r  t h e  f i n a l  r o u n d  o f  t h e  s e l e c t i o n  p r o c e s s  w i l l  b e  n o t i f i e d  o f  

t h e i r  s e l e c t i o n  a t  l e a s t  t w o  ( 2 )  w e e k s  i n  a d v a n c e  o f  t h e  d a t e  t h e y  a r e  t o  m a k e  t h e i r  
p r e s e n t a t i o n s  t o  t h e  C o m m i s s i o n .  T h e  C o m m i s s i o n  w i l l  m e e t  o n  M o n d a y , A p r i l  2 6 , 
2 0 1 0 . 

 
5 . T h e  p r e s e n t a t i o n s  w i l l  b e  m a d e  i n  t h e  C o n f e r e n c e  R o o m , L o u i s i a n a  D e p a r t m e n t  o f  

A g r i c u l t u r e  &  F o r e s t r y  b u i l d i n g , 5 8 2 5  F l o r i d a  B o u l e v a r d , B a t o n  R o u g e , L o u i s i a n a . 
 
6 . E a c h  p r o p o s e r  w i l l  h a v e  4 0  m i n u t e s  t o  m a k e  t h e i r  p r e s e n t a t i o n , i n c l u s i v e  o f  s e t  u p  a n d  

r e m o v a l  o f  e q u i p m e n t  a n d  m a t e r i a l s . 
 

7 . I n th e f ina l s election p rocedure,  ea ch  of  th e f iv e ( 5 )  ca teg ories  lis ted b elow  w ill 
b e ra ted on a  0-1 0 p oint s y s tem  a nd th en w eig h ted a ccording  to th e f ollow ing  
a s p ects  of  th eir p rop os a l:  

 
a . C r e a t i v i t y  ( 3 0 % )  – b a s e d  o n  p r o p o s e r ’ s  d e m o n s t r a t i o n  o f  p l a n  c r e a t i v i t y  a n d  

s u c c e s s  o f  o n e  o r  m o r e  p r i o r  c a m p a i g n s  w i t h  s i m i l a r  b u d g e t s  a n d  a  p r o p o s e d  
p l a n  o r  c o n c e p t  w h i c h  w o u l d  d e m o n s t r a t e  a b i l i t y  t o  a c c o m p l i s h  t h e  p r o g r a m  
o b j e c t i v e ;  

 
b . P e r s o n n e l  ( 1 2 .5 % )  – b a s e d  u p o n  e x p e r i e n c e  a n d  c a p a b i l i t y  o f  k e y  p e r s o n n e l  

a s s i g n e d  t o  t h e  a c c o u n t  t o  d e m o n s t r a t e  a b i l i t y  t o  a c c o m p l i s h  t h e  p r o g r a m  
o b j e c t i v e ;  

 
c . M e d i a  S e r v i c e s  ( 1 2 .5 % )  – b a s e d  u p o n  e x p e r i e n c e  a n d  c a p a b i l i t y  t o  c a r r y  o u t  

c o n s u m e r  a n d  t r a d e  a d v e r t i s i n g  c a m p a i g n s , a d v e r t i s i n g  t o  a c c o m p l i s h  t h e  
p r o g r a m  o b j e c t i v e , t a k i n g  i n t o  a c c o u n t  t h e  b u d g e t  l i m i t a t i o n s  t o  t h e  p r o g r a m ;  

 
d . C o s t  o f  S e r v i c e s  ( 2 5 % )  – b a s e d  u p o n  r a t e  p e r  h o u r  f o r  s e r v i c e s  r e n d e r e d , a n d  
 t o t a l  p r o p o s e d  c o m p e n s a t i o n  c o s t  t o  t h e  p r o g r a m .  C o s t  w i l l  b e  s c o r e d  b a s e d  
 o n  t h e  r e a s o n a b l e n e s s  o f  w h a t  i s  p r o p o s e d  f o r  t h e  c o s t ,  w i t h  e m p h a s i s  o n  
 t h e  r a t i o  o f  t o t a l  b u d g e t  a p p l i e d  t o  a c t u a l  a d v e r t i s i n g , p r o m o t i o n  a n d  p u b l i c  
 r e l a t i o n s  s e r v i c e s  t o  t h e  p r o g r a m , v e r s u s  p r o p o s e r ’ s  f e e s .   P r o p o s e d  h o u r l y  
 r a t e s  t o  c u r r e n t  i n d u s t r y  s t a n d a r d s  f o r  h o u r l y  r a t e s  w i l l  b e  c o m p a r e d .  
 C o n t r a c t o r  t o  b e  p a i d  1 5 %  c o m m i s s i o n  o n  a l l  m e d i a  p l a c e d . 
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e. O v er a l l  P l a n  P r es en t a t i o n  a n d  I m p l em en t a t i o n  ( 20 % )  
 
S c o r es  f r o m  t h e i n i t i a l  s c r een i n g  p r o c es s  w i l l  b e d i s c a r d ed  a n d  t h e p r o p o s er  r ec ei v i n g  
t h e h i g h es t  s c o r e f r o m  t h e f i n a l  s el ec t i o n  c o m m i t t ee w i l l  b e r ec o m m en d ed  f o r  a w a r d . 
 

8 . A n n o u n c em en t  o f  t h e S el ec t ed  P r o p o s er  w i l l  b e m a d e t o  a l l  p r o p o s er s  w i t h i n  o n e w eek  
a f t er  p r es en t a t i o n s  a r e m a d e. 

 
 

Additional Information 
 
 S a m p l e m a t er i a l s  s u b m i t t ed  w i l l  n o t  b e r et u r n ed ;  h o w ev er ,  t h ey  c a n  b e p i c k ed  u p  i n  L o u i s i a n a  
A g r i c u l t u r a l  F i n a n c e A u t h o r i t y  O f f i c e o f  t h e L o u i s i a n a  D ep a r t m en t  o f  A g r i c u l t u r e &  F o r es t r y  b u i l d i n g  o n  
M o n d a y ,  M a y  3 ,  20 1 0  o r  T u es d a y ,  M a y  4 ,  20 1 0  d u r i n g  n o r m a l  b u s i n es s  h o u r s  o f  8 : 0 0  a .m . – 4 : 3 0  
p .m . 
 
 A l l  r eq u es t s  f o r  a d d i t i o n a l  i n f o r m a t i o n  a n d / o r  q u es t i o n s  r eg a r d i n g  t h i s  R F P  s h o u l d  b e d i r ec t ed  
t o  R en é  S i m o n  a t  t h e p h y s i c a l  a d d r es s  o r  t h e i n t er n et  a d d r es s  o n  p a g e 1 ,  a n d  m u s t  b e s u b m i t t ed  i n  
w r i t i n g  n o  l a t er  t h a n  1 2: 0 0  n o o n ,  F r i d a y ,  M a r c h  1 9 ,  20 1 0 . 
 
 
S amp le  C ontrac t 
 

T h e s el ec t ed  p r o p o s er  s h a l l  b e ex p ec t ed  t o  en t er  i n t o  a  c o n t r a c t ,  w h i c h  i s  s u b s t a n t i a l l y  t h e 
s a m e a s  t h e s a m p l e c o n t r a c t  i n c l u d ed  a s  A t t a c h m en t  B.  I n  n o  ev en t  s h a l l  a  p r o p o s er  s u b m i t  i t s  o w n  
s t a n d a r d  c o n t r a c t  t er m s  a n d  c o n d i t i o n s  a s  a  r es p o n s e t o  t h i s  R F P . 
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Attachment A 

C E R T I F I C AT I O N  S T AT E M E N T  
 
T h e  u n d e r s i g n e d  h e r e b y  a c k n o w l e d g e s  s h e / h e  h a s  r e a d  a n d  u n d e r s t a n d s  a l l  r e q u i r e m e n t s  a n d  
s p e c i f i c a t i o n s  o f  t h e  R e q u e s t  f o r  P r o p o s a l s  ( R F P ) ,  i n c l u d i n g  a t t a c h m e n t s .  
O F F I C I AL  C O N T AC T .   The State requests that the Proposer designate one person to receive all 
docum ents and the m ethod in w hich the docum ents are b est delivered.   I dentif y  the C ontact nam e 
and f ill in the inf orm ation b elow : ( Print C learly )   
  
D ate  O f f icial C ontact N am e:  
A .  E-m ail A ddress:  
B .  F acsim ile N um b er w ith area code: (          )  
C .  U S M ail A ddress:  
 
Proposer certif ies that the ab ove inf orm ation is true and grants perm ission to the State or A gencies to 
contact the ab ove nam ed person or otherw ise verif y  the inf orm ation provided.  
B y  its sub m ission of  this proposal and authoriz ed signature b elow ,  Proposer certif ies that:  
1 .  The inf orm ation contained in its response to this R F P is accurate;  
2 .  Proposer com plies w ith each of  the m andatory  requirem ents listed in the R F P and w ill m eet or 

ex ceed the f unctional and technical requirem ents specif ied therein;  
3 .  Proposer accepts the procedures,  evaluation criteria,  m andatory  contract term s and conditions,  

and all other adm inistrative requirem ents set f orth in this R F P.  
4 .  Proposer' s quote is valid f or at least 9 0  day s f rom  the date of  proposal' s signature b elow ;  
5 .  Proposer understands that if  selected as the successf ul Proposer,  he/ she w ill have f if teen ( 1 5 )  

b usiness day s f rom  the date of  delivery  of  f inal contract in w hich to com plete contract negotiations,  
if  any ,  and ex ecute the f inal contract docum ent.   ( A gency  insert num b er of  day s to correspond to 
sam e num b er ref erenced in R F P section num b er 3 . 1 2  C ontract A w ard and Ex ecution. )  

 
A uthoriz ed Signature:  
Ty ped or Printed N am e:  
Title:  
C om pany  N am e:  
A ddress:  
C ity :  State

: 
 Z ip:  

   

SI G N A TU R E of  Proposer' s A uthoriz ed R epresentative  D A TE 
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Attachment B 
 

C O N S U L T I N G  S E R V I C E S   
 AG R E E M E N T  BY  AN D  BE T W E E N  
 L O U I S I AN A S W E E T  P O T AT O  AD V E R T I S I N G  AN D  D E V E L O P M E N T  C O M M I S S I O N  
 and  
 _ _ _ _ _ _ _ _ _ _ _ _ _  ( N ame o f  C o ntr acto r )  _ _ _ _ _ _ _ _ _ _ _ _ _  
 

T H I S  A G R E E M E N T  m a d e  a n d  e n t e re d  i n t o  b y  a n d  b e t w e e n  t h e  L o u i s i a n a  S w e e t  P o t a t o  
A d v e rt i s i n g  a n d  D e v e l o p m e n t  C o m m i s s i o n ,  (h e re a f t e r re f e rre d  t o  a s  “ C o m m i s s i o n ” ),  a n d  re p re s e n t e d  
b y  M i k e  S t ra i n  D V M ,  C o m m i s s i o n e r o f  t h e  L o u i s i a n a  D e p a rt m e n t  o f  A g ri c u l t u re  &  F o re s t ry  (h e re i n a f t e r 
re f e rre d  t o  a s  "D e p a rt m e n t "),  a n d _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ,  re p re s e n t e d  b y  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ,  
(h e re i n a f t e r  re f e rre d  t o  a s  "C o n t ra c t o r"),  f o r t h e  p ro v i s i o n  o f  s e rv i c e s  a s  h e re i n  s e t  f o rt h :  
W I T N E S S E T H :  

T h e  p a rt i e s  h e re t o  m u t u a l l y  c o v e n a n t  a n d  a g re e  a s  f o l l o w s :  
1 .  S c o p e  o f  S e rv i c e s .  

A .  T h e  C o n t ra c t o r s h a l l  b e  re s p o n s i b l e  f o r (1 ) d e v e l o p m e n t  o f  a  a d v e rt i s i n g ,  p ro m o t i o n  a n d  
p u b l i c  re l a t i o n s  p ro g ra m  s t ra t e g y  (2 ) d e s i g n  a n d  p ro d u c t i o n  o f  c re a t i v e  m a t e ri a l s  i n  t h e  i m p l e m e n t a t i o n  
o f  t h e  p ro g ra m ,  (3 ) m e d i a  re s e a rc h ,  p l a n n i n g  a n d  b u y i n g  m e d i a ,  t ra f f i c k i n g  o f  c re a t i v e  m a t e ri a l s ,  
i n v o i c e  a u d i t i n g ,  p o s t  a n a l y s i s  o f  m e d i a  p u rc h a s e s  a n d  (4 ) p ro v i d i n g  u s u a l  a n d  c u s t o m a ry  a c c o u n t  
s e rv i c e s  u n d e r t h i s  A g re e m e n t .  

 S p e c i f i c  re s p o n s i b i l i t i e s  o f  t h e  C o n t ra c t o r u n d e r t h i s  A g re e m e n t  s h a l l  b e  a s  f o l l o w s :  
(1 ) P ro v i d e  a d v i c e  a n d  c o u n s e l  t o  t h e  C o m m i s s i o n  o n  a n  a d v e rt i s i n g ,  p ro m o t i o n  a n d  

p u b l i c  re l a t i o n s  p ro g ra m  t o  a c c o m p l i s h  t h e  o b j e c t i v e  o f  i n c re a s i n g  t h e  c o n s u m p t i o n  
o f  L o u i s i a n a  s w e e t  p o t a t o e s .  

(2 ) D e v e l o p  a n  a d v e rt i s i n g ,  p ro m o t i o n  a n d  p u b l i c  re l a t i o n s  p ro g ra m  d e s i g n e d  t o  
a c c o m p l i s h  t h e  p ro g ra m  o b j e c t i v e  a s  f o l l o w s :  

 a .  I d e n t i f y  n a t i o n a l  a d v e rt i s i n g ,  p ro m o t i o n  a n d  p u b l i c  re l a t i o n s  o p p o rt u n i t i e s  w h i c h  
w i l l  a s s i s t  i n  s a l e s  o f  L o u i s i a n a  s w e e t  p o t a t o e s  (f re s h  a n d  c a n n e d . ) 

 b .  C re a t e  a d v e rt i s i n g  f o r a n y  p ri n t  o r b ro a d c a s t  m e d i a .  
 c .  P l a n  a n d  p l a c e  p ri n t  a n d  b ro a d c a s t  m e d i a .  
 d .  C re a t e  a n d  p ro d u c e  p ri n t -re a d y  a rt  f o r p ro m o t i o n a l  m a t e ri a l s ,  p o i n t -o f -p u rc h a s e  

m a t e ri a l s ,  re c i p e  b o o k l e t s  a n d  b ro c h u re s ,  c o n t e s t  m a t e ri a l s  a n d  a n y  o t h e r 
c re a t i v e  u s e f u l  i n  a c c o m p l i s h i n g  t h e  o b j e c t i v e s  o f  t h i s  p ro g ra m .  



 
 1 0  

(3) R e c o m m e n d  a  p r o p o s e d  a d v e r t i s i n g  a n d  p r o m o t i o n  p r o g r a m  a n d  b u d g e t  t o  t h e  
C o m m i s s i o n ,  d e s i g n e d  t o  a c c o m p l i s h  t h e  o b j e c t i v e  o f  i n c r e a s i n g  t h e  s h i p m e n t  a n d  
c o n s u m p t i o n  o f  b o t h  f r e s h  a n d  c a n n e d  L o u i s i a n a  s w e e t  p o t a t o e s . 

(4) I m p l e m e n t  t h e  a d v e r t i s i n g ,  p r o m o t i o n  a n d  p u b l i c  r e l a t i o n s  p r o g r a m  a p p r o v e d  b y  t h e  
C o m m i s s i o n ,  c o o r d i n a t e  w i t h  t h e  s t a f f  o f  t h e  L o u i s i a n a  D e p a r t m e n t  o f  A g r i c u l t u r e  &  
F o r e s t r y  a s s i g n e d  t o  t h e  C o m m i s s i o n  t o  c a r r y  o u t  i t s  p r o g r a m . 

(5) P a y  m e d i a  a n d  o t h e r  v e n d o r s  f o r  g o o d s  a n d  s e r v i c e s . 
(6) P r o v i d e  a l l  n e c e s s a r y  d o c u m e n t a t i o n  o f  i n v o i c e s  t o  t h e  C o m m i s s i o n . 
(7) P r o v i d e  u s u a l  a n d  c u s t o m a r y  a c c o u n t  s e r v i c e s ,  i n c l u d i n g  a t t e n d a n c e  a t  a l l  

C o m m i s s i o n  m e e t i n g s ,  a n d  c o n s u l t a t i o n  r e g a r d i n g  t h e  s e r v i c i n g  o f  t h e  a c c o u n t . 
(8 ) P r o v i d e  m o n t h l y  a c c o u n t i n g  t o  t h e  C o m m i s s i o n  o f  a l l  m o n i e s  e x p e n d e d .  T h e  

s t a t e m e n t  s h a l l  i n c l u d e  a  b r e a k d o w n  o f  a g e n c y  f e e s  a n d  e x p e n s e s  b y  p r o j e c t  o r  
s e r v i c e  c a t e g o r y . 

(9 ) D e v e l o p  a d v e r t i s i n g  a n d  o t h e r  p r o g r a m  b u d g e t s .   M a i n t a i n  b u d g e t  s t a t u s  c o n t r o l  
a n d  a p p r o p r i a t e  r e c o r d s  w h i c h  m a y  b e  a u d i t e d  b y  t h e  r e s p o n s i b l e  a g e n c i e s  o f  s t a t e  
g o v e r n m e n t  a s  p r o v i d e d  i n  A r t i c l e  11,  R i g h t  t o  A u d i t . 

 (10 ) A l l  o t h e r  r e l a t e d  a c t i v i t i e s  a p p r o v e d  b y  t h e  C o m m i s s i o n ,  a s  a r e  n e c e s s a r y  t o  
a c c o m p l i s h  t h e  o b j e c t i v e s  o f  t h e  p r o g r a m . 

(11) T h e  C o n t r a c t o r  s h a l l  m a i n t a i n  a l l  r e c o r d s  a n d  r e p o r t s  r e q u i r e d  b y  t h e  C o m m i s s i o n . 
(12 ) T h e  C o n t r a c t o r  s h a l l  m a k e  r e v i s i o n s  t o  e x i s t i n g  w e b s i t e ,  

W W W .S W E E T P O T A T O .O R G ,  d o m a i n  o w n e d  a n d  m a i n t a i n e d  b y  t h e  D e p a r t m e n t . 
2 . G o a l .  T o  e x p a n d  t h e  m a r k e t  a n d  i n c r e a s e  t h e  c o n s u m p t i o n  o f  L o u i s i a n a  s w e e t  p o t a t o e s . 
3. O b j e c t i v e .  T o  i n c r e a s e  t h e  s a l e  a n d  c o n s u m p t i o n  o f  L o u i s i a n a  p r o d u c e d  a n d  p r o c e s s e d  

s w e e t  p o t a t o e s  t h r o u g h  a n  e f f e c t i v e  n a t i o n a l  a d v e r t i s i n g ,  p r o m o t i o n  a n d  p u b l i c  r e l a t i o n s  p r o g r a m . 
4. D e l i v e r a b l e s .  T h e  C o n t r a c t o r  s h a l l  p r o v i d e  t o  t h e  C o m m i s s i o n :  (1) t h e  s e r v i c e s  c o n t r a c t e d  

f o r  u n d e r  t h i s  A g r e e m e n t ,  i n c l u d i n g  c o p i e s  o f  a l l  m a t e r i a l s ,  i t e m s ,  o r  d o c u m e n t s  p r e p a r e d  o r  o b t a i n e d  
b y  t h e  C o n t r a c t o r  p u r s u a n t  t o  t h i s  A g r e e m e n t ,  a n d  a l l  c o p i e s ,  a r t w o r k ,  l a y o u t s ,  d e s i g n s ,  p h o t o g r a p h s ,  
p l a t e s  n e g a t i v e s ,  p r o p o s a l s ,  c o m p u t e r  d i s k s ,  g r a p h i c s ,  D V D ’ s  a n d  o t h e r  s u c h  m a t e r i a l s  e t c .,  p r e p a r e d ,  
g e n e r a t e d  o r  o b t a i n e d  i n  c o n n e c t i o n  w i t h  t h e  s e r v i c e s  p r o v i d e d  p u r s u a n t  t o  t h i s  A g r e e m e n t ;  (2 ) 
i n v o i c e s  r e q u e s t i n g  p a y m e n t s  d u e  h e r e u n d e r ,  i n c l u d i n g  a  s u m m a r y  d e s c r i p t i o n  o r  b r i e f  r e c a p  o f  t h e  
C o n t r a c t o r ’ s  s e r v i c e s  p r o v i d e d  p u r s u a n t  t o  a n d  i n  f u l f i l l m e n t  o f  t h e  g o a l s  a n d  o b j e c t i v e s  o f  t h i s  
A g r e e m e n t  d u r i n g  t h e  p r e v i o u s  p e r i o d  w h i c h  a r e  i n c l u d e d  i n  t h e  i n v o i c e . 

A d d i t i o n a l l y ,  t h e  C o n t r a c t o r  s h a l l  s u b m i t  t o  t h e  C o m m i s s i o n  w r i t t e n  q u a r t e r l y  p r o g r e s s  r e p o r t s  
s u m m a r i z i n g  i t s  a c t i v i t i e s  m e a s u r e d  a g a i n s t  t h e  g o a l s  a n d  o b j e c t i v e s  o f  t h i s  A g r e e m e n t  d e m o n s t r a t i n g  
t h e  u s e  o f  s t r a t e g i e s  a n d  t a c t i c s  o u t l i n e d  i n  i t s  p r o p o s a l s  t o  t h e  C o m m i s s i o n .  S u c h  q u a r t e r l y  r e p o r t s  
s h a l l  b e  d u e  t o  t h e  C o m m i s s i o n  n o t  l a t e r  t h a n  S e p t e m b e r  30 ,  D e c e m b e r  31,  M a r c h  31 a n d  J u n e  30 ,  o f  
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each calendar year during the term or extended term of this Agreement.  The final report shall b e that 
report due on J une 30  of the final year of this Agreement. 

These q uarterly reports w ill identify the numb er of v alue-added placements in pub lications and 
their v alue in terms of impressions and dollar cost.  The q uarterly reports w ill identify the editorial 
cov erage measured against the ob j ectiv es of the program.  And the q uarterly reports w ill summariz e 
the media placement,  added v alue,  editorial programs including b ut not limited to editorial 
C ommission meetings,  desk  side v isits,  media tours and related activ ities.  

5. P ersonnel. 
A.  All of the serv ices req uired hereunder shall b e performed b y the C ontractor or 

under his superv ision,  and all personnel engaged in the w ork  shall b e fully q ualified to perform 
such serv ices as identified in Appendix A,  w hich is attached hereto and made a part hereof. 

B .  N one of the w ork  or serv ices cov ered b y this Agreement shall b e sub contracted 
w ithout the prior w ritten consent of the C ommission. 

6. Anti-discrimination P rov isions. 
   A.  The C ontractor agrees to ab ide b y the req uirements of the follow ing as applicab le:   
Title V I  of the C iv il R ights Act of 1 9 64  and Title V I I  of the C iv il R ights Act of 1 9 64 ,  as amended 
b y the E q ual E mployment O pportunity Act of 1 9 72 ,  F ederal E xecutiv e O rder 1 1 2 4 6 as 
amended,  the R ehab ilitation Act of 1 9 73,  as amended,  the V ietnam E ra V eteran' s R eadj ustment 
Assistance Act of 1 9 74 ,  Title I X  of the E ducation Amendments of 1 9 72 ,  the Age D iscrimination 
Act of 1 9 75,  the F air H ousing Act of 1 9 68  as amended,  and the C ontractor agrees to ab ide b y 
the req uirements of the Americans w ith D isab ilities Act of 1 9 9 0 . 

B .  The C ontractor agrees not to discriminate in its employment practices,  and w ill 
render serv ices under this C ontract w ithout regard to race,  color,  religion,  sex,  sexual 
orientation,  national origin,  v eteran status,  political affiliation,  or disab ilities. 

C .  Any act of discrimination committed b y C ontractor,  or failure to comply w ith these 
statutory ob ligations w hen applicab le shall b e grounds for termination of this Agreement. 

7. Time of P erformance.  The serv ices as herein set forth shall commence on J uly 1 ,  
2 0 1 0 ,  and shall continue through J une 30 ,  2 0 1 3,  unless sooner terminated as prov ided herein.  
This Agreement is not effectiv e until approv ed b y the D irector of the O ffice of C ontractual 
R ev iew  in accordance w ith L a. R .S . 39 : 1 50 2 . 

8 . C ompensation and R eimb ursement of E xpenses.  The C ommission agrees to pay the 
C ontractor for serv ices rendered under this Agreement upon sub mission of inv oices,  properly 
documented,  itemiz ed as to serv ice rendered and the cost of each serv ice.  The C ommission 
shall allow  the C ontractor to receiv e a 1 5%  placement commission on all media placed b y the 
C ontractor. All other compensation receiv ed b y the C ontractor for agency serv ices shall b e 
incorporated into itemiz ed proj ect,  activ ity or serv ice b udgets,  as approv ed b y the C ommission,  
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based on the agency hourly rates listed on Appendix “A”.  External services provided to the 
C ontractor in perf orm ance of  the S cope of  S ervices,  shall be billed to the C om m ission w ith no 
m ark up.  All invoices to the C om m ission f or external services shall be supported w ith copies of  
external vendor invoices to the C ontractor.  M iscellaneous expenses incurred by the C ontractor 
in servicing the account,  i.e.,  long distance telephone,  f ax,  postage and shipping costs,  shall be 
reim bursed to the C ontractor w ith proper docum entation of  the costs incurred.   T he m axim um  
am ount payable under this Agreem ent f or C om pensation and R eim bursem ent of  Expenses shall 
not exceed f our hundred f if ty thousand and no/ 10 0  dollars ( $ 4 5 0 , 0 0 0 ) .  

T he total sum  payable under this Agreem ent per f iscal year shall not exceed one hundred 
thousand and no/ 10 0  dollars ( $ 10 0 , 0 0 0 )  f or year one,  one hundred f if ty thousand and no/ 10 0  
dollars ( $ 15 0 , 0 0 0 )  f or year tw o and tw o hundred and no/ 10 0  dollars ( $ 20 0 , 0 0 0 )  f or year three 
w ithout prior w ritten approval f rom  M r. R ené  P . S im on,  D irector,  L ouisiana S w eet P otato 
Advertising and D evelopm ent C om m ission. 

9. M ethod of  P aym ent.  T he C ontractor shall subm it m onthly req uisitions req uesting 
paym ent f or services rendered under Article 1 above,  w hich req uisition shall be in the f orm  of  an 
invoice item iz ing the cost of  the services rendered.  N o paym ent shall be m ade to the 
C ontractor until af ter services are rendered by the C ontractor. 

10 . M aintenance of  R ecords.  T he C ontractor shall at all tim es m aintain appropriate 
records to docum ent tim e and ef f ort devoted to contractual activities.  T hese book s and records 
shall be open to investigation by the C om m ission,  the L ouisiana D epartm ent of  Agriculture &  
F orestry,  the L egislative Auditor of  the S tate of  L ouisiana and/ or the O f f ice of  the G overnor,  
D ivision of  Adm inistration auditors,  or any duly authoriz ed representative of  either agency,  and 
shall be retained by the C ontractor f or a period of  three years af ter term ination of  this 
Agreem ent.  

11. R ight to Audit.  I t is hereby agreed that the B oard,  the L ouisiana D epartm ent of  
Agriculture &  F orestry,  the L egislative Auditor of  the S tate of  L ouisiana,  and/ or the O f f ice of  the 
G overnor,  D ivision of  Adm inistration auditors shall have the option of  auditing all book s and 
records of  the C ontractor w hich relate to this Agreem ent. 

12. C osts D isallow ed by Audit.  T he C ontractor w ill be responsible f or repaym ent of  any 
costs disallow ed by audit. 

13. Availability of  F unds.   I t is expressly understood by the parties hereto that this 
Agreem ent is based upon the receipt of  appropriate f unds and the approval of  this Agreem ent 
as req uired by law .  I f  f or any reason the necessary f unds and/ or the req uired approvals are not 
received by the C om m ission,  or the L ouisiana D epartm ent of  Agriculture &  F orestry;  hereaf ter 
the " D epartm ent" ,  this Agreem ent is null and void and has no ef f ect,  all parties hereto being 
discharged and released f rom  their obligations and liabilities herein.  
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14. C o n tr a c t M o d i f i c a ti o n .  A n y  a l te r a ti o n s  o f  th e  s c o p e  o f  s e r v i c e s ,  c o m p e n s a ti o n ,  o r  a n y  
o th e r  A g r e e m e n t p r o v i s i o n s  m u s t b e  d e ta i l e d  i n  w r i ti n g  a n d  m u s t b e  m u tu a l l y  c o n s e n te d  to  b y  
b o th  p a r ti e s  to  th i s  A g r e e m e n t,  a n d  a p p r o v e d  a s  r e q u i r e d  b y  th e  l a w s  o f  th e  S ta te  o f  L o u i s i a n a . 

15. Te r m i n a ti o n  f o r  C a u s e .  Th e  C o m m i s s i o n  m a y  te r m i n a te  th i s  A g r e e m e n t f o r  c a u s e  
b a s e d  u p o n  th e  f a i l u r e  o f  th e  C o n tr a c to r  to  c o m p l y  w i th  th e  te r m s  a n d / o r  c o n d i ti o n s  o f  th i s  
A g r e e m e n t;  p r o v i d e d  th a t th e  C o m m i s s i o n  s h a l l  g i v e  th e  C o n tr a c to r  w r i tte n  n o ti c e  s p e c i f y i n g  th e  
C o n tr a c to r ’ s  f a i l u r e .  I f  w i th i n  th i r ty  ( 3 0 )  d a y s  a f te r  r e c e i p t o f  s u c h  n o ti c e ,  th e  C o n tr a c to r  s h a l l  n o t 
h a v e  e i th e r  c o r r e c te d  s u c h  f a i l u r e  o r ,  i n  th e  c a s e  o f  f a i l u r e  w h i c h  c a n n o t b e  c o r r e c te d  i n  th i r ty  
( 3 0 )  d a y s ,  b e g u n  i n  g o o d  f a i th  to  c o r r e c t s a i d  f a i l u r e  a n d  th e r e a f te r  p r o c e e d e d  d i l i g e n tl y  to  
c o m p l e te  s u c h  c o r r e c ti o n ,  th e n  th e  C o m m i s s i o n  m a y ,  a t i ts  o p ti o n ,  p l a c e  th e  C o n tr a c to r  i n  
d e f a u l t a n d  th i s  A g r e e m e n t s h a l l  te r m i n a te  o n  th e  d a te  s p e c i f i e d  i n  s u c h  n o ti c e .  Th e  C o n tr a c to r  
m a y  e x e r c i s e  a n y  r i g h ts  a v a i l a b l e  to  i t u n d e r  L o u i s i a n a  l a w  to  te r m i n a te  f o r  c a u s e  u p o n  th e  
f a i l u r e  o f  th e  C o m m i s s i o n  to  c o m p l y  w i th  th e  te r m s  a n d  c o n d i ti o n s  o f  th i s  A g r e e m e n t;  p r o v i d e d  
th a t th e  C o n tr a c to r  s h a l l  g i v e  th e  C o m m i s s i o n  w r i tte n  n o ti c e  s p e c i f y i n g  th e  C o m m i s s i o n ’ s  f a i l u r e  
a n d  a  r e a s o n a b l e  o p p o r tu n i ty  f o r  th e  C o m m i s s i o n  to  c u r e  th e  d e f e c t. 

16. Te r m i n a ti o n  f o r  C o n v e n i e n c e  o f  th e  C o m m i s s i o n .  E i th e r  p a r ty  m a y  te r m i n a te  th i s  
A g r e e m e n t a t a n y  ti m e  b y    g i v i n g  th i r ty  ( 3 0 )  d a y s  w r i tte n  n o ti c e .  Th e  C o m m i s s i o n  m a y  a m e n d  
th i s  A g r e e m e n t d u e  to  b u d g e ta r y  r e d u c ti o n s  o r  c h a n g e s  i n  f u n d i n g  p r i o r i ti e s  b y  th e  S ta te  u p o n  
g i v i n g  th i r ty  ( 3 0 )  d a y s  w r i tte n  n o ti c e .  U p o n  te r m i n a ti o n  o f  th i s  A g r e e m e n t b y  th e  C o m m i s s i o n ,  
th e  C o n tr a c to r  s h a l l  b e  e n ti tl e d  to  p a y m e n t f o r  d e l i v e r a b l e s  i n  p r o g r e s s ;  to  th e  e x te n t w o r k  h a s  
b e e n  p e r f o r m e d  s a ti s f a c to r i l y . 

17 . C o m p l i a n c e  w i th  L a w s .  Th i s  A g r e e m e n t s h a l l  b e  c o n s tr u e d  i n  a c c o r d a n c e  w i th  a n d  
g o v e r n e d  b y  th e  l a w s  o f  th e  S ta te  o f  L o u i s i a n a . 

18. R e m e d i e s .  A l l  c l a i m s ,  c o u n te r -c l a i m s ,  d i s p u te s ,  a n d  o th e r  m a tte r s  i n  q u e s ti o n  
b e tw e e n  th e  C o m m i s s i o n  a n d  th e  C o n tr a c to r  a r i s i n g  o u t o f  o r  r e l a ti n g  to  th i s  A g r e e m e n t o r  th e  
b r e a c h  th e r e o f  s h a l l  b e  r e s o l v e d  i n  a c c o r d a n c e  w i th  L S A  – R .S . 3 9: 152 4 - 152 6. 

 I n  th e  e v e n t th e  C o n tr a c to r  d e f a u l ts  o n  th i s  A g r e e m e n t,  b r e a c h e s  th e  te r m s  o f  th i s  
A g r e e m e n t,  c e a s e s  to  d o  b u s i n e s s  o r  c e a s e s  to  d o  b u s i n e s s  i n  L o u i s i a n a  d u r i n g  th e  te r m  o f  th i s  
A g r e e m e n t,  th i s  A g r e e m e n t s h a l l  b e  te r m i n a te d  a s  p r o v i d e d  i n  S e c ti o n  14 a b o v e ,  a n d  w i th i n  
th i r ty  ( 3 )  d a y s  o f  s u c h  te r m i n a ti o n  th e  C o n tr a c to r  s h a l l  r e p a y  to  th e  C o m m i s s i o n  th e  a m o u n t o f  
a l l  f u n d s  d i s b u r s e d  to  th e  C o n tr a c to r  u n d e r  th i s  A g r e e m e n t f o r  a l l  w o r k  n o t y e t p e r f o r m e d  o r  
c o m p l e te d  o r  n o t s a ti s f a c to r i l y  p e r f o r m e d  o r  c o m p l e te d . 

19. I n te r e s t o f  th e  C o m m i s s i o n .  Th e  C o m m i s s i o n ,  a n d  th e  D e p a r tm e n t,  h e r e b y  
c o n v e n a n ts  th a t n o  o f f i c i a l  o r  e m p l o y e e  o f  th e  C o m m i s s i o n ,  o r  th e  D e p a r tm e n t,  w h o  e x e r c i s e s  
a n y  f u n c ti o n  o r  r e s p o n s i b i l i ti e s  i n  th e  r e v i e w  o r  a p p r o v a l  o f  th i s  A g r e e m e n t s h a l l  p a r ti c i p a te  i n  
a n y  d e c i s i o n  r e l a ti n g  to  th i s  A g r e e m e n t w h i c h  a f f e c ts  h i s  p e r s o n a l  i n te r e s t o r  i n  th e  i n te r e s t o f  
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any corporation, partnership, or association in which he has a direct or indirect personal or 
pecu niary interest. 

20 . I nterest of  the C ontractor. 
A . T he C ontractor hereb y conv enants that it has no interest presently nor shall it 

acq u ire any interest, direct or indirect, which wou ld conf lict in any m anner with the perf orm ance 
of  any serv ices req u ired to b e perf orm ed u nder this A g reem ent.  T he C ontractor f u rther 
conv enants that in the perf orm ance of  serv ices u nder this A g reem ent, no person hav ing  su ch 
interest shall b e em ployed. 

B . T he C ontractor f u rther conv enants that in order to prev ent any conf lict, it shall not 
pu rchase g oods or serv ices f rom  any v endor in which the principal stock holders of  the 
C ontractor hav e any interest. 

21. O wnership of  P roperty. 
A . T he C om m ission shall retain ownership of  all data, docu m ents, eq u ipm ent, 

inf orm ation, m aterials, photog raphs, recording s, records, reports, v ideos and other item s that 
the D epartm ent and/ or the C om m ission prov ides or cau ses to b e prov ided to the C ontractor.  

B . A ll data, docu m ents, inf orm ation, photog raphs, recording s, records, reports, 
v ideos, and other written or recorded m aterials related to this A g reem ent that is ob tained or 
prepared b y the C ontractor in connection with the perf orm ance of  this A g reem ent shall b ecom e 
the property of  the C om m ission. 

C . U pon com pletion or term ination of  this A g reem ent, all item s and m aterials that are 
the property of  the S tate shall b e retu rned b y the C ontractor to the C om m ission, at C ontractor’ s 
ex pense.  T he property shall b e retu rned in lik e condition to that in which it was f u rnished to the 
C ontractor, ex cept f or norm al wear and tear. 

D . A ll data, docu m ents, inf orm ation, photog raphs, recording s, records, reports, 
v ideos, and other written or recorded m aterials shall b e k ept conf idential b y the C ontractor when 
req u ested to do so b y the C om m ission and shall not b e m ade av ailab le to any indiv idu al or 
org aniz ation b y the C ontractor or any of  the C ontractor’ s em ployees withou t the prior written 
approv al of  the C om m ission. 

22. H old H arm less C lau se.  T he C ontractor shall sav e and hold harm less the C om m ission 
and the D epartm ent f rom  any and all claim s of  any k ind, character, or natu re arising  f rom  
activ ities condu cted u nder this A g reem ent. 

23. A ssig nab ility.  T he C ontractor shall not assig n any interest in this A g reem ent and shall 
not transf er any interest in the sam e ( whether b y assig nm ent or nov ation) , withou t the prior 
written consent of  the C om m ission thereto, prov ided, howev er, that claim s f or m oney du e or to 
b ecom e du e to the C ontractor f rom  the C om m ission u nder this A g reem ent m ay b e assig ned to 
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any bank, trust company, or other financial institution without such approval.  Notice of such 
assig nment or transfer shall be furnished  promptly to the C ommission. 

24. R elationship of the P arties.  T he C ontractor is authoriz ed  to act as ag ent for the 
C ommission in purchasing  the material and  services req uired  to ad minister the ad vertising , 
promotion and  public relations prog ram on behalf of the C ommission.  A ll such materials and  
services will become the property of the C ommission upon purchase. 

25. P ayment of T ax es.  T he C ontractor hereby ag rees that the responsibility for payment 
of tax es from the fund s thus received  und er this A g reement and / or leg islative appropriation shall 
be said  C ontractor' s oblig ation and  id entified  und er F ed eral tax  id entification number 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . 

26. M onitoring / L iaison.  T he C ommission will d esig nate M r. R ené  P . S imon, D irector, 
L ouisiana S weet A d vertising  and  D evelopment C ommission, as liaison with the C ontractor to 
assure the ex ped itious ex ecution of this A g reement and  implementation of the S cope of 
S ervices as provid ed  herein.  T he C ommission’s liaison will communicate on a reg ular basis 
with the C ontractor relative to implementation of the S cope of S ervices, approve all proj ect cost 
estimates and  med ia sched ules, review all proj ect reports and  approve all ex pense/ payment 
d ocuments submitted  by the C ontractor. 

27. R ig ht to R eview.  T he C ommission retains the rig ht to make a final d etermination, in all 
cases, as to the content of the prog ram, what work is to be performed  and  whether or not the 
work performed  by the C ontractor is acceptable in both form and  content. 

28. C hoice of L aw;  C onflicts of I nterest;  C od e of E thics.  T his is a S tate of L ouisiana 
contract and  all terms shall be construed  in accord ance with and  all d isputes shall be g overned  
by the laws of the S tate of L ouisiana, of the U nited  S tates of A merica;  and  all parties submit 
themselves to the j urisd iction of the C ourts located  in the P arish of E ast B aton R oug e, in the 
S tate of L ouisiana, in the event of any leg al proceed ing s in connection with this contract. 

 C ontractor warrants that C ontractor and  C ontractor’s representatives are familiar with 
and  will comply with all applicable laws of the S tate of L ouisiana.  B y accepting  this eng ag ement 
the C ontractor is ag reeing  to work for and  provid e services to or for the B oard , and  thereby 
subj ects C ontractor’s firm and  employees to the L aws of the S tate of L ouisiana, includ ing  
particularly, but not limited  to, S tate laws relating  to C onflicts of I nterest, as well as the S tate 
C od e of G overnmental E thics which applies to the C ontractor in the performance of services 
called  for und er this contract.  T he C ontractor ag rees to immed iately notify the S tate if potential 
conflicts of interest or violations of the S tate C od e of G overnmental E thics arise at any time 
d uring  the term of this A g reement. 

29 . O rd er of P reced ence.  T his A g reement shall, to the ex tent possible, be construed  to 
g ive effect to all provisions contained  therein, however, where provisions conflict, the intent of 
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the parties shall give first priority to provisions of the Agreement excluding the RF P  and the 
proposal;  second priority to the provisions of the RF P ;  and third priority to the provisions of the 
proposal. 

30. E ntire Agreement.  T his Agreement,  together w ith the RF P  and addenda issued 
thereto b y the D epartment,  the proposal sub mitted b y the C ontractor in response to the 
D epartment' s RF P ,  and any exhib its specifically incorporated herein b y reference,  constitute the 
entire agreement b etw een the parties w ith respect to the sub j ect matter. 
 
I N  W I T N E S S  W H E RE O F ,  the C ommission and the C ontractor have executed this Agreement 
this _______ day of __________________,  2 01 0. 
 
 
W I T N E S S E S :  L O U I S I AN A S W E E T  P O T AT O  AD V E RT I S I N G  AN D  
 D E V E L O P M E N T  C O M M I S S I O N  
 
 
 
 
___________________________ B Y :  ___________________________________ 
( W itness for the C ommission        M ik e S train D V M ,  C ommissioner 
        L ouisiana D epartment of Agriculture &  F orestry 
 
 
 
 
  _________C ontractor’ s N ame__________ 
 
 
 
 
________________________________ B Y :  ___________________________________ 
( W itness for the C ontractor)         N ame:  ______________________ ( D ate)  
  T itle:  ______________________ 
 
 
  P hone N umb er : _(         )  _______________ 
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SAMPLE ATTACHMENT 
 

A P P E N D I X  A  
S E R V I C E  R A T E S  

E F F E C T I V E  ____ ( D a t e ) _____ 
 

 
 
P e r s o n n e l  F u n c t i o n  
  ( N a m e s  &  T i t l e s ) 
 
a .  P a r t n e r s  ____ a n  h o u r  
b .  C r e a t i v e  d i r e c t i o n  ____ a n  h o u r  
c .  C o p y w r i t i n g  ____ a n  h o u r  
d .  Br o a d c a s t  P r o d u c t i o n  S u p e r v i s i o n  ____ a n  h o u r  
e .  G r a p h i c  D e s i g n  ____ a n  h o u r  
f .  M e c h a n i c a l  P a s t  U p  ____ a n  h o u r  
g .  P r i n t  P r o d u c t i o n  S u p e r v i s i o n  ____ a n  h o u r  
h .  M a r k e t  D i r e c t o r  ____ a n  h o u r  
i .  P u b l i c  R e l a t i o n s  ____ a n  h o u r  
j .  A c c o u n t s  P a y a b l e  C l e r k  ____ a n  h o u r  
k .  A c c o u n t  E x e c u t i v e / S u p e r v i s o r  ____ a n  h o u r  
l .  M e d i a  D i r e c t o r  C o m p e n s a t e d  b y  M e d i a  C o m m i s s i o n  
m .  M e d i a  Bu y e r  C o m p e n s a t e d  b y  M e d i a  C o m m i s s i o n  
n .  C o m p t r o l l e r  ____ a n  h o u r  
o .  M e d i a  Bi l l i n g  C l e r k  ____ a n  h o u r  
p .  T y p i s t  C l e r k  ____ a n  h o u r  
q .  S e c r e t a r y  ____ a n  h o u r  
 
 
 
L O U I S I A N A  S W E E T  P O T A T O  A D V E R T I S I N G  ____ ( C o n t r a c t o r ’ s  N a m e ) _____   
A N D  D E V E L O P M E N T  C O M M I S S I O N  
 
 
 
 
BY :  __________________________ BY :  __________________________ 
       M i k e  S t r a i n  D V M ,  C o m m i s s i o n e r           N a m e :  __________________ 
L o u i s i a n a  D e p a r t m e n t  o f  A g r i c u l t u r e  &  F o r e s t r y           T i t l e :  ____________________ 
 


